Annual Governance and Accountability Return 2022/23 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from

a limited assurance raview

Guidance notes on completing Form 2 of the Annual Governance and

Accountability Return 2022/23

1. Every smaller autherity in England where the higher of gross income or gross expenditure was £25,000
or lass must, after the end of each financial year, complete Form 2 of the Annual Governance and

Accountability Returmn in accordance with Proper Praclices, unless the authornity:
a) does not meet the qualifying criteria for exemption; or
b} does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set oul in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Retumn to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post {not both) no later than 30 June 2023. Failure to do so will result in reminder lether(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

= Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.

« Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
» Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authorty must approve Section 1 Annual Governance Staterment before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2023.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2022123, page 4

Section 1 = Annual Governance Statement 202223, page 5

Section 2 - Accounting Statements 2022/23, page 6

Analysis of variances

Bank reconciliation

Motice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complate the Certificate of Exemption, Instead it should complete Form 3 of the AGAR 2022/22
and retum it to the external auditor together with the supporing documentation requested by the external
auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements’, there is no requirement for the authority to have a review,
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The Annual Govemance and Accountability Retum constitubes the anmsl retum reamed 1o in the Accounts and Audit Reguiations 2015,
Throughout, the vwonds ‘axismal audior haue the sams mearing &8 the words Tecal stditoe” in the Aceounts and Audit Reguiations 2015,

“for @ complede lisf of bodies that may be smaller sutharifies refer fo schedwie 2 fo the Local Avdi and Accounfabildy Act 2074,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/23, Sections 1 and 2

« An authority that wishes (o declare itself exempl from the requiremnent for a limited assurance review must
do so at a meeting of the authority after 31 March 2023. It should not submit its Annual Governance and
Accouniability Retumn to the external audilor. However, as part of a more proportionate regime, the authority
must comply with the requiremenis of the Transparency Code for Smaller Authonties

* The Cerificate of Exemption must be returned to the external auditor no later than 30 June 2023. Reminder
letters will incur a charge of £40 +\VAT for each letter.

= The authority must comply with Proper Pracfices in completing Sections 1 and 2 of this AGAR and the
Cerfificate of Exemption. Proper Practices are found in the Praciitioners’ Guide* which is updated from
fime to time and contains everything needed o prepare successfully for the financial year-end.

« The authority should receive and note the Annual Intemnal Audit Report before approving the Annual
Govemance Statement and the accounts.

= The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

» The Responsible Financial Officer (RFO) must cerlify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounis.

= The RFO is required to commence the public rights period as soon as practical after the daie of the
AGAR approval,

= Make sure that the AGAR is complete (no highlighted boxes laft empty), and is propery signed and dated.
Any amendments must be approved by the authority and propery initialled.

+ LUse the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

= The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Praclitioners” Guide® which may assisl.

* Make sure thal the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

= The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencameni date for the
exarcise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounis and Audit Regulations 2015, including the period for the exercisze of public nghts and the name and
address of the external auditor before 1 July 2023.

Completion checklist — "No' answears mean you may not have meat requirements

All sections Have all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?
Internal Audit Report | Have allhighlightedbostes been completedby the internal auditor and explanations provided?
Section 1 For any statement towhich the response i 'no’, is an explanation avaliable for publication?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentalion to the authadity for approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2023 been reconciled to Box 87

Is an explanation of any difference between Box 7 and Box 8§ available, should
a question be raised by a local elector andfor an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporale is a
sole managing trustee? (Local Councils only)

Lo Y Y Y LY
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*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.govauk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2022/23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25 000 in the year of account ended 31 March 2023, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement fo have a limited assurance review or to submit an Annual Govemance and
Aceountability Retum to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2023 and a completed Certificate of Exemption is submitied no later
than 30 June 2023 notifying the external audibor.

BARLOW PARISH COUNCIL

certifies that during the financial year 2022/23, the higher of the authority’s tolal gross income for the year or
tolal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2022/23: £20,530
Total annual gross expenditure for the authority 202223: £17 601

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Form 3 to the external auditor to underiake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

= The authority was in existence on 15t April 2019
* |n redation to the preceding financial year (2021/22), the external auditor has not:
issued a public interest report in respect of the authority or any enfity connectad with it
= made a statutory recommendation to the authority, relating 1o the authority or any entity connected with it
= issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
= commenced judicial review proceedings under section 31{1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The cour has not declared an itern of account uniawful afler a person made an appeal under section 28(3) of the Act,

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submilted to the extemal auditor
either by email or by post (not both).

The Annual Intemal Audit Report, Annual Governance Statement, Accounting Stalements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need lo be fully completed and,

along with a copy of this cerlificate, published on the authorily website/webpage® before 1 July 2023.

Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date I confirm that this Certificate of
Exemplion was approved by this

O 300052023 | auority on this date: 30/05/2023

Signed by Chairma Date a% recorded in minute reference:
30/05/2023

Generic email dddress of Authority Telephone number
info@barlowparishcouncil.gov.uk 07787423576
*Published web address
www.barlowparishcouncil. gov.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT,
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Annual Internal Audit Report 2022/23
BARLOW PARISH COUNCIL

www.barlowparishcouncil. gov.uk

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The intemnal audit for 2022/23 has been camied out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summansed in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions an whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adeqguate 1o meet the needs of this authority.

Intermal control objactive

A, Appropriate accounting recosds have been properly kept throughout the financial year.

B. This authority compied with its financial reguiations, payments wede supported by invoices, all
expenditune was approved and VAT was appropriately accounted for

. Thes authority assessed the significant fsks to achieving its objectives and reviewed the adequacy
al arrangements 1o manage these,

0. The precept of rates requirement resulted from an adequate budgetary process, phogiess against
the budget was regularly monitored, and resenies wore appropriate.

E. Expécted income was fully received, based on coffect prices, properly recorded and promptly
banked, and VAT was appropdately accaunted for,

F. Petty cash piyments were properly supported by receipts, all petty cash expenditune wiss
approved and VAT appropriately accounted for

3, Salanies to employess and allowances 1o members were paid in accordance with this authority’s
approvals, and PAYE and Ml requiremenis were properly applied.

H. Asset and investments regsiers were complete and acsowale and propery maintained,
Peqipdic bank actount reconciliations wera progedy carried owt during the year.

J Accounting statements prepared during the year were prepared on the cormect accounting bass
(receipts and payments of income and expenditung), agreed to the cish book, supporied by an o
adequate sudit trail from underlying records and where appropriale debtore and creditors wene
propatly recorded.

K. If the authority certified itsell as exempt from a Emited assurance review in 2021522, it met the
exemplion criterta and correclly declared (el exempt. (i the authanty had 8 imited sssuance »
randew of its 202122 AGAR tick “nat covarad)

L The authonty published the required information on a websitefwebpage up to date at the me of o
the internal aud in accordance with the relevant legislation.

M. In the year covered by this AGAR, the authority comectly provided for a period for the exercse of
public rights &s required by the Accounls and Audil Regulations (during the 2022-23 AGAR penod, o
ware public rights in relation fo the 2021-22 AGAR ewdanced by a nolice on the websile andior
aufhordy approved mirmides mn.ﬁ'rrrmg the dafes saf)

M. The authoity has complied with the publication requiremants for 202122 AGAR o
{sea AGAR Page 7 Guidance MNofes).

._
v
v
w
v
¥

%

b

O, (For local councils anly)
Truat funds (induding charitabie) — The councll met its responsibifties as a tustae.

For any other risk areas identified by this authorty adequale confrols exisled (Jist any other risk areas on separate sheets if needed),
Dateys) internal audit undertaken Mame of person who carried oul the intemal audit

26/05/2023 Chris Phillipson

Signature of person who 67 ai0s/202

earried out the intemal awdit : Date 2 3

*if the response is ‘'no’ please state the implications and aclion being taken to address any weakness in contiol idenlified
meeped),

{add separate sheets i

“*Mote: If the response is ‘'not covered’ plagse state when the most recent intemal awdit work waes done in thes anea and when it is
next planned, o, if covarage is nod required, the annual internal audit report maest explain why not (add separate sheets o neasdad).
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Section 1 = Annual Governance Statement 2022/23
We acknowledge as the members of:
BARLOW PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year endad 31 March 2023, that:

1., ‘"o have put in place arrangements for efigctive financial [ prepared iis sccounting stalements & accordance

management during the yead, and fof the preparalion of v with the Accounts and Awdit Reguiations
thir accounding statements.

2. W maintained an sdequate sysiem of inermal conrel made preper arangements snd sccepled redponsiility
inciuding measures designed o prevent and detect fraud vy for safegrandiag e public MeNey and Msources in
and cormuplion ard reviewed ks effecliveness. Mz clange.

3. W took all reasonable steps o yssure ourselves has oaly done what if has fhe egal power o o ard has
il fhene ane o matiers of actssl oF potential complied with Proper Praclices in doing So.
nan-compliance with s, negulabions and Proper o

Practices {hat eoulkd have a significan] financial effect

on the akiity of this authenty 1o condust iis
business of manage iks inances.

4. We provided proper opporunity during the year ler diing fhe year gave all persons inferesfed he opparfuily o
fhe exercise of ekeclons’ rights in sccordance with the W irgpesd and aak guesbans abow this arthoniy's accowmis
eguinemants of i Accounis and Audit Reguialions.

5. We carried oul 86 steessment of the fsks facing this consdarpd ang documented e francisl and other ks if
autherity and tock appropriate sieps o manage those v, faces and doall with thewm propady.

risks, including Ehe intfeduction of inlermal controls andlar
axhamal insuranod CoveT wWihens I'qu.lfﬂd

8. We maintained throughout the year an adequale and arraaped for & compefent pavson, independent of the financial
efective sysiem of inberral awdit of the scoounting w oonfrofs and procedunes, (0 ghe an obfechive wew an whather
Fecords and conirol syshms, internal comirals meal (e needs of this smaler autfamy,

7. e took appropriale actian on &l matiers rased o responded o matiers bought to fts aftentlan by Infernal and
in reports from intemal and exiomal audt, exiernal audi,

&, We considered whether any ligation, liabikses o disciosed avenything & shootd have about ifs business acthvity
cammitments, svents or rensections, eocurtng efhes dunng the year including events taking plece affer e year
during or afler the year-end, hawve a financial impact on [ erad if relavant
this authority and, whene apprapeiate, have includad them
in the accourding statefrerts.

8. (Fior local councils anly) Trust Runds inchsding has met all of #s rosponsibifies whee as a body
chartable, In our capacity as the sale managing corparate il is & sofe manapng trusise of a focal sl
Irisfee we discharged our eocountability OF [FIFSIE.
responsbiites for the fund{siassels, Inchuding
firarcial feporting and, if required, independen W

examinaticn or awdit.

*For any statement to which the response is 'no’, an explanation must be published

This Annual Govemnance Statement was approved at a Signed by the Chairman and Clerk of the meeting wiere
meeting of the authority on: approval was given:
30/05/2023 %f’
and recorded as minute reference: Chairman
OS5 234 gt UQ

Information required by the Transparency Code (nof part of the Annual Governance Slatement)

The authority websiterebpage is up to date and the information required by the Transparency Code has
been published,

www _barlowparishcouncil. gov.uk
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Section 2 — Accounting Statements 2022/23 for
BARLOW PARISH COUNCIL

1. Balances brought Tolal balances and reserves al the beginmng of the year

forward 28,389 34 141| as recaorded in the fnancial recards. Valwe must agres o
Baox 7 of praviaus year.

Z (+) Pracept or Rates and Total amount of precept (or for IDBs rates and leies)
Laveiees 19,108 19,108 received or meceivabls in the year. Exclude any grants

fecaned.

3. (+) Total other receipts Tolal income or receipls as recorded i fhe cashbook loss

ol 1.422| the precept or ratesfevies received (Tine 2). Include any
grants receiad,

4, (=) Stalf costa Total expendlure or paymeants mada_mw:lnmhali'

2 758! 3 BER of all employeas. [nclude gross salarnes and wages,
L : amployars NI contnbufions, Bmployers pension
confrmbutions, gralufies and Severance payments

5. (-) Loan interesticapital Tolal expandture or payments of capial and inlaraesi
repayments 0 0 made during the year on the authorty's barrowings (i any)

6. (=) Al other payments Total expendive or payrmenls s recorded i the cash-

8 600 13,733 book iess staff costs (lne 4) and loan inleresbicapital
repayments (ine 5).

T. (=) Balances carried Tolal badances and resarves al ihve and of the year. Musl
forward 34,141 37,070 equal (1+2+3) - (4+5+6).

8. Total value of cash and The swm of alf cumend and deposdt bank accounds, cash
short term investments 4,141 37,070 holdings and shor ferm invvestmeants hald as af 31 March —

To agree wilth bank reconciliation.

9. Totad fived assets plus The vaive of all the propeny [he authorly owns — it is made
lang term investments B4 617 B4,617] up of alf s fived asseds and jong tarm investments as af
and assets 31 March.

10. Total barrowings Thi sulstanding captal balance a8 af 37 March of all loans

0 O from third parties (including PWLE).

For Local Councils Only

Ta Disclosune nole re Trest funds The Councl, as a body corporale, acts as sofe frustes and
{including charitable) v i responsible for managing Trust funds or assels.

11b. Disclesurg nobi ré Trust funds The flgures in the eccounling stalemants above do nal
(including eharitabie) inclwde any Trusl Iransaclions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Retem have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Govemance and Accountability for Smaller
Authorities — a Practiioners” Guide to Proper Practices

and present faidy the financial position of this authority,
Signed by Responsible Financial Officer before being

mmmnhmmhnwwﬂ

Date 18/04/2023

I confirm that these Accounting Statements were
approved by this authority on this date:

300572023

as recorded in minute reference:

O6S23ihd

Signed by Chairman of the meeting where the
Accounting State approved
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